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1. O6uue noJioKeHUs

1.1. HacTosmas nonuTtrka o0padboTku nepcoHanbubix qaHHbix MBOY «Apxanrenosckas OOL»
(mamee — [Tonutuka) onpeaenser ueiau o0pabOTKH MEPCOHANIBHBIX JaHHBIX, KATETOPUH U MEPEYCHD
o0pabaThIBaeMbIX MEPCOHATIBHBIX JaHHBIX, KATETOPUH CYOBEKTOB, MIEPCOHATLHBIE JaHHBIE KOTOPBIX
00pabaThIBAOTCS, CIIOCOOBI, CPOKH UX O0PAOOTKH U XpAHEHUS, TTIOPSAOK YHUUTOKCHHUS
MEPCOHANBHBIX JAHHBIX MPU AOCTHKEHUH 1eNIel uX 00paOOTKH WM MPH HACTYINIEHUU UHBIX
3akoHHBIX ocHOBaHMit B MBOY «Apxanrenosckas OOILl» (nanee — [Ikona).

1.2. JlokanpHBIE HOPMATUBHBIC aKTHI M HHBIE JOKYMEHTHI, perilaMeHTHPYIOIIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkore, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit I[loautuku.

1.3. JlefictBue [lonuTuku pacripocTpaHseTcs Ha epcoHalIbHbIE TaHHBIe, KoTophie [1Ikoma
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B [lonuTtuke UCMONB3YIOTCA CIAEAYIOIINE MTOHSATHS:

e TEpCOHANBHBIEC JaHHBIE — IF00ast HH(OpMAaLKs, OTHOCSAIIASCS MPSIMO WIIM KOCBEHHO K
OIPE/ICTICHHOMY WJIM OmpeieiieMoMy (hu3ndeckoMy Juily (CyObEeKTy MepCOHANTbHBIX
JIAHHBIX);

e TEPCOHAIBHBIC JJAHHBIC, Pa3PEIICHHBIC CYOBEKTOM MEPCOHANBHBIX JAHHBIX IS
pacnpocTpaHeHus!, — MEPCOHALHBIC TAaHHBIC, TOCTYI HEOTPAaHUYEHHOTO KpyTa JIHII K
KOTOPBIM MPEIOCTABICH CYOBEKTOM MEPCOHANBHBIX JTAHHBIX MTyTEM J[a4K COTJIACHS Ha
00paboTKy MEPCOHANBHBIX JAHHBIX, Pa3PEHICHHBIX CYOBEKTOM MEPCOHANBHBIX JAHHBIX
JUTSL paCTIpOCTPAHEHHs B TIOPSIKE, MpeaycMOoTpeHHOM DeiepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIEepaTop NMepcoHANBHBIX AaHHBIX (omeparop) — [lIkona — ropuaUUecKoe JuIo,
CaMOCTOSTENILHO MJTH COBMECTHO C IPYTUMH JIMIIAMH OpTaHU3yrolee u (Miin)
OCYLIECTBIISIIOIIEE 00pabOTKY MEPCOHANBHBIX JAHHBIX, ONpPEASIsIonee eI 00padoTKH
NePCOHATIBHBIX JIAHHBIX, COCTAB MEPCOHATBHBIX JaHHBIX, MOJICKAIIMX 00padoTKe,
nevictBus (onepanuu), COBepIIaeMbIe ¢ IEPCOHANBHBIMU JTAHHBIMU,



e 00pa0OoTKa MepCOHAIBHBIX JAHHBIX — JACUCTBUE (OMepalirs) Wi COBOKYITHOCTh ICHCTBHIA
(omeparuii) ¢ mepCOHATBHBIMU JaHHBIMH C HCIIOIb30BAaHUEM U 0€3 UCIIOIB30BAHUSI
CpEeICTB aBTOMATH3AIlMH, BKIIIO4ast cOOp, 3alKCh, CHCTEMATHU3alINI0, HAKOIUICHHUE,
XpaHeHue, yrouneHue (0OHOBICHUE, U3MCHEHHE), U3BJICUCHHUE, UCTIOJIb30BAHUE,
nepenady (pacrnpocTpaHeHue, IpeIocTaBlIeHHe, TOCTYI), 00e3TMYUBAHNUE,
0JIOKMpOBaHUE, yIAICHNUE, YHUUYTOXKEHHE;

e ABTOMAaTU3HMPOBAHHASI 00Pa0OTKA MEPCOHATBHBIX TAHHBIX — 00paboTKa MEePCOHATBHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BBHIUMCIUTENbHON TEXHUKHY,

e pacmnpocTpaHeHHE MEPCOHATIBHBIX JAHHBIX — ACHCTBUS, HAIIPAaBJICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JaHHBIX HEONPEIEICHHOMY KpYTY JIUII;

e TMPEIOCTABJICHUE MEPCOHAIBHBIX JIaHHBIX — JICHCTBHUS, HAIIPABICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JaHHBIX OMPEICTICHHOMY JIUILY WIH ONPEIEICHHOMY KpYTy JIUL;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
NIePCOHATIBHBIX JAHHBIX (32 UCKIIOUYEHHEM CITydaeB, eciii 00paboTka HeoOXoauMma Jyist
YTOYHCHUS IEPCOHAIBHBIX JAHHBIX);

e YHUYTOXXCHHE MEPCOHATBHBIX TaHHBIX — NEHCTBHSI, B PE3YJIbTATE KOTOPBIX CTAHOBUTCS
HEBO3MOYXHBIM BOCCTAaHOBHTD COJIEPKAHNE TIEPCOHANBHBIX JaHHBIX B HH(OPMAIIMOHHON
CHCTEME TIEPCOHATIBHBIX TAHHBIX U (MJIH) B pe3yJIbTaTe KOTOPBIX YHUUTOKAKOTCS
MaTepHaJbHbIe HOCUTEIH MEPCOHATIBHBIX JaHHBIX;

e 00e37MYMBaHKE MEPCOHAIBHBIX JaHHBIX — ACHCTBUSA, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 MCIIOJIb30BaHUS IOTIOJIHUTEIFHON HH(DOPMAITUK ONPEACTHTh
MIPUHA]JICSKHOCTD MEPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEepCOHAIBHBIX
JTAHHBIX,

e HH(pOPMAIIMOHHAS CUCTEMA MIEPCOHATBHBIX TAHHBIX — COBOKYITHOCTh COACPKAIIUXCS B
0a3ax JaHHBIX EPCOHAIBHBIX JAHHBIX U O0ECIEUNBAIOIIUX UX 00pabOTKY
MH(OPMALIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHAs Mepe/iavya NePCOHANBHBIX JAaHHBIX — Iepeiada MepCOHATbHBIX JaHHBIX
Ha TEPPUTOPHUIO HHOCTPAHHOTO TOCYapCTBa OpraHy BJIaCTH MHOCTPAHHOTO rOCYAapCTBa,
MHOCTPaHHOMY (DU3MUYECKOMY JIMILY MIIM HHOCTPAHHOMY FOPUIAMYECKOMY JIUILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(PUIEHIINATIBHOCTD TEPCOHANIBHBIX IaHHBIX, @ UMEHHO HE PACIIPOCTPAHSITh
NepCOHAJbHbIC TaHHBIE U HE MepeaBaTh X TPETHUM JIUIaM 0e3 coriacus cyobekTa
MIEPCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTENS, €CIIM UHOE HE MPETyCMOTPEHO
3aKOHOAATEIBCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTaBUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUaiaMH, COIEPKALMMU UX NIEPCOHAJIbHbBIE
JAHHBIE, €CIIM UHOE HE NMPENyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3pscHATH CyObEeKTaM NepCOHANBHBIX JaHHBIX, UX 3aKOHHBIM TPEJICTAaBUTEISIM
IOpPUINYECKHE TTOCIIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. briiokupoBath UM yAAJIATH HEMPAaBOMEPHO 0OpabaThiBaeéMble, HETOUHbIE IEPCOHATILHBIC
JaHHbIe 1100 00ecreuuTh X OJIOKMPOBAHHUE WIH yJalIeHUE.

1.5.5. Ilpekpatuth 006pabOTKY U YHUUTOXKUTH MU 00€3IMYUTh MIEPCOHAIbHBIE JaHHBIE JTU00
obecreunTh MpekparieHne o0padoTKU M YHUUYTOKEHHUE HIIA 003 TMIMBAaHUE TIEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IETTH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX JAaHHBIX WJIM O0ECIIEYUTh MpeKpalieHrne 00padoTku
MEPCOHATBHBIX JAHHBIX B CIIy4ae OT3hIBA CYOEKTOM MEPCOHATBHBIX JAHHBIX COTJIACHS Ha
00pabOTKy €ro NepCOHANbHBIX JaHHBIX, €CIIM UHOE HE MPEAYCMOTPEHO JJOTOBOPOM, CTOPOHOU



KOTOPOT'O, BHITOI0IPUOOpETATENEM UITH TOPYUUTETIEM 110 KOTOPOMY SBIISIETCS CyOBEKT
MEePCOHANBHBIX JTAHHBIX, UJIU UHBIM coruiameHrneM Mexay IlIkonoi u cyObekToM MepcoHaNbHbBIX
JTAHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsi 00ECTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYyCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBUU C HUM HOPMATUBHBIMU
[IPAaBOBBIMU AKTaMHU.

1.6. [lIxona Bpase:

1.6.1. CamocTOSATEIBHO ONPEALISITH COCTAB M IMEPEYEHb MEP, HEOOXOIUMBIX M IOCTATOYHBIX IS
oOecrieueHus BBITIOTHEHUS 0053aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMH B
COOTBETCTBUHU C HUM HOPMATUBHBIMH ITPABOBBIMH aKTaMH, €CJIM HHOE HE MPEyCMOTPEHO
3aKOHO/IaTEICTBOM O MEPCOHATBHBIX JaHHBIX.

1.6.2. Mcionb30BaTh MepcOHANIbHBIC JaHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 X COTJlacHs B
ClIyyYasix, IpeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IIpenpocTaBisTh nepcoHaIbHbIe JaHHBIE CYOBEKTOB IEPCOHATBHBIX TAHHBIX TPETHUM JIULIAM
B CIIy4asix, IPEAyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.4. TTopyuutb 06pabOTKy EpCOHANBHBIX JaHHBIX IPYTOMY JIUILY C COTJIacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CJIM HHOE HE MPEYCMOTPEHO (e/iepatbHbIM 3aKOHOM, HA OCHOBAaHHUH
3aKJIF0YaeMOT0 C 3THM JIMIIOM JIoroBopa. JInio, ocymecTBisomnee 00padoTKy nepcoHaIbHbBIX
JTaHHBIX 0 TopydeHuto [1Ikoiel, 0053aHO COOMIOIATH IPUHIIMIIBI U TIPaBIiIa 00pabOTKH
NEPCOHAIBHBIX JAHHBIX, IPETyCMOTPEHHbIE 3aKOHOM, COOJII0IaTh KOH(UAESHIIMATBHOCTh
MEPCOHAIBHBIX JAHHBIX, IPHHUMATh HEOOXOAMMbIE MEPbI, HAIIPABJICHHBIC HA 0OecrieueHNe
BBINOJIHEHUS 00s13aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIIETHUE YYAIIUECs, POJUTEIN HECOBEPILIEHHOJIETHUX YYaIlluXCsl, HHbIE
CYOBEKTHI IEPCOHANBHBIX JAHHBIX (J1aee - CyOBbEeKThI IEPCOHAIBHBIX JaHHBIX) OOSI3aHbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHO/1aTeIbCTBOM, MpeaocTaBiaTh llIkone nocroBepHbie
MIEPCOHAJIbHBIE IaHHBIE.

1.7.2. Ilpu n3MEeHEHNH TIEPCOHANTBHBIX IaHHBIX, OOHAPYKEHHH OIIUOOK WIJIM HETOYHOCTEH B HUX
He3aMeUTMTeNbHO coolmmathk 06 atoM HIkore.

1.8. CyOBeKThl epcOHaANIbHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ate uHGOpPMALIKIO, Kacarollytocst 00pabOTKH CBOMX NMEPCOHANBHBIX JaHHBIX, KpOMeE
CJIy4aeB, KOT/Ia TaKOM JTIOCTYII OrpaHuueH (penepaibHbIMU 3aKOHAMH.

1.8.2. TpeboBatsb oT LLIK0IBI YTOYHUTH IEPCOHANBHbIE JaHHbIE, OJIOKMPOBATH UX WJIM YHUUTOXKHUTH,
€CJIM IEPCOHAIbHBIE IaHHBIE ABJISIOTCS HEMOJIHBIMH, YCTAPEBIIMMH, HETOYHBIMU, HE3aKOHHO
MOJTyYEHHBIMU WJIM HE SBISIOTCS HEOOXOAMMBIMH IS 3as1BJICHHOM 11eIn 00paboTKu.

1.8.3. JlonoiaHUTh NepcoHaNIbHBIE JaHHBIE OLIEHOYHOT'O XapaKTepa 3asiBIIEHUEM, BhIPaKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6xanoBats aeiictBus wim 6e3neiicteue 11IKobl B yOJTHOMOUYEHHOM OpraHe 10 3alluTe
paB CyOBEKTOB NIEPCOHANBHBIX JIAHHBIX WJIH B CyJIeOHOM MOPSIKE.



2. [IpaBoBbIe OCHOBAHNSI 00PAOOTKHU MEPCOHATLHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH NMEPCOHATBHBIX JaHHBIX B IlIKome SBIsAIOTCS yCTaB U
HOPMAaTUBHBIE IIPAaBOBBIE AKThI, Ul HCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUHU ¢ KOTOpbIMH [1Ik0ma

OCYIIECTBISIET 00pa0OTKY MEPCOHANBHBIX TAHHBIX, B TOM YHCIIC!

o TpynoBo KOJEKC, MHbIE HOPMATUBHBIE IIPABOBBIC AKTHI, COAEPKALIME HOPMBI TPYAOBOIO

npaBa,

e bBI1oJUKeTHBIN KOJIEKC,

e Hajorosslii konekc;

o ['paxxmaHckuil KOJEKC;

e (CeMelHBII KOIEKC;

o ®enepanbubii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoi
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIC IIPABOBHIC AKThI;

e COLHAIIBHOE, IEHCHUOHHOE U CTPAX0BOE 3aKOHOJATENBCTBO Pocculickoit denepanny;

e 3aKOHOJIATEILCTBO B chepe O€30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON

3alMIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHUSAMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B [1IKomne Takxke ABIAIOTCS
JIOTOBOPBI ¢ (GPU3UUESCKUMHU JIMIIAMH, 3asBJICHUsS (COTIacus, JOBEPEHHOCTH) yUAIUXCS U POJAUTEIICH
(3aKOHHBIX MPeACTaBUTENCH) HECOBEPIICHHOJIECTHUX YUAIMXCs, COrJIachs Ha 00paboTKy

MEPCOHANIBHBIX JAaHHBIX.

3. Henu 06padoTKH MePCOHAIBHBIX JAHHBIX, HX KATErOPHH U NMepevyeHb, KATErOpuU
cy0beKTOB, IePCOHAJIbHBIE JAHHbIEC KOTOPBIX 00padaTbIBalOTCH, CIIOCO0bI, CPOKH X
00paldoTKN U XpaHEHUs, MOPSAAO0K YHUUYTOKEHUS MePCOHAIBHBIX JaHHBIX

1. Hean 00padoTKU: opraHu3anus 00pa3oBaTeIbHOI 1eATeJLHOCTH M0 00pa30BaTeIbHBIM
NPOrpaMMamM Ha4aJIbHOI0 00111ero, 0CHOBHOIO 00111ero M CpeHero odero od0pasoBanms,
AOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMamM

Kareropun IlepcoHanbHbIEC TaHHBIE CrenuanbHbIE
JAHHBIX JNaHHLIE
[Tepeuenn e (bammust, UMs1, OTYECTBO; CBeieHUST O COCTOSTHUU 3/I0POBbSI

JaHHBIX °

o,

rpaXkIaHCTBO;

JlaTa ¥ MECTO POXKJICHUS,
uzobpaxenue (pororpadus, Bumeo);
NacCIOPTHBIC JaHHBIC,

aJipec PErucCTpaIyu Mo MeCTy
JKUTCIbCTBA,

anpec (HaKTUIECKOTO MPOKUBAHHMS;
KOHTAKTHBIC JaHHBIC,
WH/IMBUYaJIbHBIA HOMED
HAJIOTOTLIATE IbINNKA,

CTPaxoOBOM HOMEP MHIMBHYaTbHOTO
nurnesoro cuera (CHUJIC);
CBEJIEHUS 00 yCIIeBaeMOCTH
00ydJaromnierocs u Ipyrue CBeIeHus,
oOpasyromuecs B porecce
peanu3anuu 00pa3oBaTEIIbHON
MIPOrpaMMBl;

HWHBIC IIEPCOHATIbHBIC TAHHEIC,




MIPeIOCTaBIIIEMbIe (PU3NIECKUMHU
JUIIAMHU, HEOOXOMMBIC TSI
3aKJTFOUCHUS U UCTIOTHCHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATENBCTBA B cepe
oOpazoBaHMs

Kareropuun OOyuaromiecs, X poAUTENH (3aKOHHBIC TPESICTABUTEIIH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa u 6€3 CpeICTB aBTOMATH3AIUH, B TOM YHCIIC:
00paboTKu
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOH (opme
HETIOCPEJICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECCHHS MEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKOIbI.
Cpoku B TeueHue cpoka peanuzanuu 00pa3oBaTeIbHON MPOrPaMMbI
o0paboTku
Cpoku B teuenwne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeTl B 3aBUCUMOCTH OT THIIA
XpaHCHHS JIOKYMEHTa, B KOTOPOM COJIEPKATCsI IEPCOHAIBHBIC JTAaHHBIC
[Mopsimok B cootBercTBum ¢ [TopsakoM YHUUTOKEHHS U 00E3THYUBAHHS [TEPCOHATIBHBIX
VHUYTOXKEHUS | MaHHBIX [1IKOIBI B 3aBUCHMOCTH OT THITa HOCHTEJIS MIEPCOHATBLHBIX JTAHHBIX

2. Heab 00padoTku: BhINOJHEHUs] GYHKIMA U OJTHOMOYHUIA padoToaaTesisi B TPYAOBbIX
OTHOIIIEHHUSX, B TOM 4HcJie 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropun IlepcoHasIbHBIE JAaHHBIE Crneunanbhble | buomerpuueckue
JTAHHBIX NIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JaHHbIE

[Tepeuenn e (bammust, UMs1, OTYECTBO; CseneHus o Nzo0paxkenue Ha
JaHHBIX e TIOT, COCTOSTHUU ¢doro u

e TPaXJaHCTBO; 3/10pOBbS BUJICO3AIHCH,

e JlaTa ¥ MECTO POXKJEHUS, MIOJIYYEHHBIX C

e u3o0Opaxenue (pororpadus); Kamep

e TIaCIOPTHBIE IaHHBIE; HaOIoAeHUs

e aJIpec perucTpaiuu no MecTy

KUTEIIbCTBA,

e anpec paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHBIC JAHHEIE,;

e WHJIUBHUIYAIHHBIA HOMED
HaJIOTOIIaTeNbIINKA,

e CTpPaxoOBOH HOMEpP WHJIUBUIYaTHLHOTO
nunesoro cuera (CHUIC);,

e CBeneHUs 00 0Opa3oBaHUH,
KBaJIU(UKAILMH, TPOPEeCCHOHATBHOMN
MTOJITOTOBKE W TIOBBIIIICHUH
KB (pUKaIy;

e CeMeHMHOe MOI0KEeHNe, HaTnune
JIETeH, POJCTBEHHBIE CBSI3H;

e CBEJICHHUS O TPYJIOBOM JEATCIHHOCTH,




B TOM YHCJIC HAJIMYHUE TIOOIIPECHUH,
HarpaKJICHUN U (HITH)
JTMCHIUTUIMHAPHBIX B3bICKAHUM;

e JIaHHBIC O PETUCTpAIMU OpaKa,

e CBEJCHUS O BOMHCKOM yYETE;

e cBeJcHHS 00 MHBAMIHOCTH,

e cBeJeHHA 00 yaepKaHuu
AIMMEHTOB,

e CBEJCHHA O JOXOJE C MPEIBIAYIIErO
MecTa paboTHI,

e HHBIC NIEPCOHATIbHBIC TAHHBIC,
MPeOCTaBIIsIEMbIe pAOOTHUKAMH B
COOTBETCTBHUH C TPEOOBAHUSAMHU
TPYZOBOTO 3aKOHOIATEIHCTBA

Kareropuun PaboTHUKY, KaHANUAATH Ha pabOTy (COMCKATENH)
CyOBEKTOB
Crnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
00paboTKu
e TIONy4YEHUE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (opme
HETIOCPEJICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECCHHS MEPCOHAIBHBIX JIAHHBIX B KYPHAJIbI, PECCTPHI U
WH(POPMAIIMOHHBIC CUCTEMBbI U TOKYMEHThI [1TkoItbI
Cpoku B TeueHue cpoka AeHCTBHS TPYAOBOTO JOroBopa. J{jisi KaHIUIaTOB — B TEUCHUE
00paboTKH CpOKa, HE0OXOJUMOTO JIsl PACCMOTPEHMSI KAaHAUIATYPbI U 3aKIIIOUEHUS
TPYZOBOTO JOrOBOpa
Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpOU JIe B 3aBUCMOCTH OT THIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJICPKATCS TIEPCOHAIILHBIC TAHHBIC, B TOM YHCIIE B
cocTaBe JHYHBIX fen — 50 net
[Topsimox B cootBercTBHU ¢ [TopsAaKOM YHUUTOKEHUS U 00€3TMIMBAHUS TIEPCOHATLHBIX
YHUUYTOXKEHUS | maHHBIX [1IKOMIBI B 3aBUCUMOCTH OT TUTIA HOCUTENS MEPCOHATBHBIX JIAHHBIX

3. e 00paboTKH: peann3anus rpakIaHCKO-TIPABOBBIX I0TOBOPOB, CTOPOHOIA,
BBITOIONIPHOGPeETaTE/IEM WIIH MOJTy4YaTesieM KOTOpbIX siBisieTcs LlIkomna

Kareropun IlepcoHasIbHBIE JaHHBIE
JTAHHBIX
Ilepeuenn e (amunms, UMs, OTYECTBO;
JAHHBIX e I[IaCHOPTHBIC JAHHBIE,
e ajpec peructpanuu u (Win) GaKTUIecKoro NpoKMBaHUS,
e KOHTAKTHBIE JIaHHBIE,
e VHJUBHUIYaJIbHBIA HOMEP HAJIOTIOIIATENbIINKA,;
e HOMEp Pac4YeTHOIO CUETa,
e HOMep OaHKOBCKOM KapThl,
e UHbBIE IEPCOHAJIbHBIE TaHHBIE, IPEOCTaBIsIeMble (PU3NUECKUMHU
JULIaMU, He0OXOAUMBIE IS 3aKIIIOYEHUS ¥ UCIIOJHEHUS JOTOBOPOB
Kareropun KoHTparenTsl, mnapTHEPHI, CTOPOHBI AOIOBOPA

CyOBEKTOB




CriocoOsr ABToMaTu3upoBaHHast 00paboTka U 6€3 CpeaCTB aBTOMATU3AIUH, B TOM YHCIIE:
00paboTKu
e TIOJIyuY€HHE MEPCOHATBHBIX JaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B KYpHAaJIbl, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI I11kouibl
Cpokn B Teuenue cpoka, HeOOXOAMMOTrO sl UCIIOJHEHHUS 3aKJIFOYEHHOT0 JJ0r0BOpa
o0paboTku
Cpoku B teuenue cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT TUIIA
XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCs IIEPCOHAIIBHBIE JaHHBIC
ITopsnox B cootBercTBum ¢ [lopsaxkoM yHUUTOKEHUS 1 00€3TUYNBAHUS TEPCOHATBHBIX
YHUUYTOKEHUS | JaHHbIX IIIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX TaHHBIX

4. Ilesqb 00padoTKH: 0OecnevyeHUue 0e30MaCHOCTH

Kareropun [lepconanbHbIe TaHHBIE
TAHHBIX
[Tepeuenn e (amwuHs, UMs, OTYECTBO;
JTAHHBIX e TIACTIIOPTHBIE IaHHBIE;

e ajapec peructpaiiuy U (Win) GakTHIECKOro MPOKUBAHHUS;

e KOHTAaKTHBIC JAHHbBIE
Kareropun [Tocerntenu [Ikosnbr
CyOBEKTOB
Crnioco6bl ABTOMaTH3MpOBaHHasl 00paboTKa U 0€3 CPeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
00paboTKu

e TIONy4YEHHUE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS MEPCOHATBHBIX JaHHBIX B KYPHAIbI, PEECTPHI U
MH()OPMAIIMOHHBIC CUCTEMBI M IOKYMEHTHI [11k0JTb1
Cpoku B TedeHue nepuoaa HaxoXIeHUS MoceTuTens Ha Tepputopun LLkoms
00paboTKu
Cpoku B tedyenme cpoka, yCTaHOBICHHOT'O HOMEHKJIATYPOH JIeT B 3aBUCUMOCTH OT THTIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEP>KaTCs IEpCOHANbHBIE JaHHBIE, B TOM YHCIIe
MuHUMYM 30 THEH B OTHOIIICHUH 3aITUCEH KaMep BUICOHAOIIOICHUS

[Topsmox B cootBercTBuU ¢ [lopsakoM YHHUTOKEHUS U 00E3TUUUBAHUS TEPCOHATBHBIX
VHUYTOXKEHUS | MaHHBIX [1IKOIBI B 3aBUCHMOCTH OT THITA HOCHTEJIS IIEPCOHATBHBIX JTAHHBIX

4. YcaoBusi 00pad0TKH NMEePCOHATBHBIX TAHHBIX

4.1. llkona oCyIIeCTBISET cOOp, 3alKCh, CHCTEMATU3AIINI0, HAKOIICHUE, XpAaHEHHE, YTOYHCHHE
(oOHOBJIEHUE, U3MEHEHHE), U3BJICUCHHUE, HCIIOIb30BaHKe, Tepeaady (pacrpocTpaneHue,
NpeI0CTaBICHHE, OCTYI), 00e3IHYNBaHKe, OIOKUPOBAHKE, yIAJCHUE U YHUUTOXKCHHE
MNEPCOHANIBHBIX JAHHBIX B COOTBETCTBHUH C 3aKOHOAATCIBCTBOM O IEPCOHAJIBHBIX JaHHBIX U
JIOKaJIbHBIMU HOPMATUBHBIMU akTamu 11IKobI.




4.2. Bce nepconanbhble qannble [1lkona noiaydaer ot CyObeKTa MepCOHAIbHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHAIbHBIX JaHHBIX HECOBEPLICHHOJIETHUM, — OT €ro poauTesei
(3aKOHHBIX MpeNCTaBUTEICH).

4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM NEPCOHATBHBIX
JAHHBIX 171 pacnpoctpanenus, lllkona ocymecTBiseT ¢ COONII0ICHUEM 3alIPETOB U YCIOBUH,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIbHBIC TAaHHBIC:

o 0e3 HCIONb30BaHUSI CPEACTB aBTOMATH3AIUHY,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOTrpaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmnaTa u kaape», «1C: bubnmmorekay, « NEKTPOHHBIN KypHAT U
nHeBHUKY, «[Ipoxoxn u muranuey, ®PI'UC «Mos mkoaay.

XpaHeHue NMepCOHANbHBIX JAHHbIX:

4.5.1. llIxona XpaHUT NEPCOHATILHBIE JAHHBIE B TEUYEHUE CPOKA, HEOOXOIUMOTO ISl TOCTUKEHUS
1enei ux oopaboTkH, a JOKYMEHTHI, COJEpIKaIIe epCOHaIbHbIE JAHHbBIE, — B TEUCHUE CPOKA
XpaHEHHs JOKYMEHTOB, MPEAYyCMOTPEHHOTO HOMEHKJIATYPOil /IeJl, C yYETOM apXUBHBIX CPOKOB
XpaHEHHUS.

4.5.2. TlepcoHanbpHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISAX, XPAHATCS B
3anupaeMsblx mkagdax a0 B 3alIMPAEMBbIX TOMEIEHHSX, TOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. [lepcoHanbpHble 1aHHbIE, 00pabaThIBaeMble C UCIIOJIb30BAaHUEM CPEACTB aBTOMAaTH3ALHH,
XPpaHATCS B TAKOM MOPSIKE U HAa YCIOBHAX, YTOOBI HCKIIIOUYUTH HEPABOMEPHBIN HITH CITyYalHbINA
JOCTYI K HUM, YHUYTOKEHUE, U3MEHEHHE, OJJOKMPOBaHUE, KOMPOBaHKE, IPEI0CTABIICHHUE,
pacIpocTpaHEeHHE IEPCOHANIBHBIX JAHHBIX, 4 TAK)KE MHBIE HEIIPABOMEPHBIE ICHCTBHS B OTHOLLEHUHU
[IEPCOHAJIBHBIX JTAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKy NepCcOoHaIbHBIX JaHHbIX B I1Ikome, mpekpaiaroT ux
o0OpalaThIBaTh B CIEAYIOLIUX CIydasiX:

e JIOCTUTHYTHI LIeJ1 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS corjacusi Ha 00pabOTKy NePCOHATBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHABHBIX TaHHBIX;
e 00paboTKa MepCOHANIBHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX!
4.7.1. llkona obecrieunBaeT KOHPUIEHINATBHOCTh EPCOHATBHBIX JAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIEAYIOUIMX CIydasX:
e CyOBEKT MepCOHANBHBIX TAaHHBIX Jall COTJacue Ha repeaady CBOMX JaHHBIX;
e TiepedaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA B

paMKax yCTaHOBJIEHHOW MPOLELYPHI.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady MepCOHATbHBIX JAHHBIX.



5. AKTyaJau3anus, HCpaBjieHHe, yajJeHne H YHHUYTOKeHHe MePCOHATbHBIX JaAHHBIX, 0TBETHI
HA 3a1pochl CyObeKTOB NMEePCOHATbHBIX JAHHBIX

5.1. B cinyuae mpenocTaBieHUus CYObEKTOM NEPCOHATBHBIX JIAHHBIX, €70 3aKOHHBIM
MMpeACTAaBUTCIICM (baKTOB O HCIOJIHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX UJIXM HC3aKOHHO IMOJTYYCHHBIX
NepCOHaIbHBIX AaHHBIX [1IKoa akTyanmu3upyer, ucrpaniser, OJIOKUPYeET, yaalsIeT Wiu
YHUUITOXACT UX U YBECAOMIIACT O CBOUX HeﬁCTBHHX cy61:eKTa MNEPCOHAIIbHBIX JaHHBIX.

5.2. Ilpu pocTrkeHnu 1eneil 00paboTKU MEePCOHATBHBIX TAaHHBIX, @ TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IMEePCOHATBHBIX JIaHHBIX COTJIAcHs Ha 00pa0OTKY MEPCOHANBHBIX JIAHHBIX
IIEPCOHANIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BbIrOAOIPHOOpETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIBHBIX TAaHHBIX.

5.3. YHHUYTOXEHHE TOKYMEHTOB (HOCUTENCH), COAEePIKAIIMX MEPCOHAbHBIE JaHHbIE, IIPOU3BOIUTCS
B COOTBETCTBUU C [1OpsiAKOM YHUUTOKEHHS M 00€3JIMYMBAHUS IEPCOHATBHBIX JaHHbIX [lIkobl B
3aBUCUMOCTH OT THIIa HOCUTEJIS IEPCOHAIBHBIX IaHHBIX, B TOM YHCJIC ITyTEM HU3MEJIbUCHUS
mpenepe, CTupanus Wik GopMaTUPOBAHUS JIIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cy0beKTa NepCOHaNBHBIX JAHHBIX MJIM €r0 3aKOHHOTO npenctaBurens [lkona
coobmaeT emy nHpopMaIiuo 06 06paboTke MEPCOHANBHBIX JaHHBIX CYObEKTa B CPOKH U B
MOPS/IKE, YCTAHOBJICHHOM 3aKOHOM.



